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Dear Students and Parents,

Welcome to the 2011-2012 school year! 1 look forward to a year of continued academic,
social and emotional growth for our students, as well as an even stronger partnership
between home and school. We are excited about working together to provide the best
educational experience for your children.

In order to reach that goal, we are working with our Parents and Teachers Together
(PATT) organization to plan some events that will give you opportunities to learn about
ways to help your children be successful in school, as well as to network with other
parents. We hope that many of you were able to attend our first event, Panther Premier,
on our first day of school. Be sure to check the Elmwood Express for future events. We
hope to see you here!

I take pride in our teaching staff that continues to grow in their expertise. This summer,
many of our teachers, as well as Mr. Seibel and me, continued professional development
in a variety of areas including but not limited to math, differentiation of instruction,
technology integration, enrichment and literacy instruction. Our Elmwood faculty is
truly an example of life-long learners!

Our Positive Behavioral Intervention Program (PBIS) is developing effectively, as we
have seen a significant improvement in behaviors in the lunchroom as a direct result of
this program. This year, we will target behaviors in the hallway and bathrooms as we
work on the three “R’s”: Be Responsible, Be Respectful, and Be Ready.

1 encourage you to utilize the many modes of communication open to you, including
email, telephone, conferences, the Elmwood Express Newsletter, PowerSchool, our
district website at www.epcusd401.org, , and most recently, our PATT Facebook page. I
value our partnership and encourage you to stay actively involved in your child’s
education. As Henry Ford stated: “Coming together is a beginning, keeping together is
progress, working together is success.” Please join us as together we support your
children on their journey to success. '

Sincerely
o

- Susan Ponzio
Principal



ELMWOOD PARK CUSD #401
VISION STATEMENT

..a proud, committed, educational community that produces well-rounded,
life-long tearners

GUIDING VALUES AND GOALS

We believe that all students have unigue talents and abilities,
We believe that all students have a right to quality education.
We believe that high expectations and accountability produce the greatest results.

We believe that partnerships among school, parents, and community produce quality
education.

We believe that quality education results in life-long learners.
We believe that life-long learners succeed in our ever-changing and competitive society.
We believe that school pride contributes to a positive atmosphere.

We believe in a safe and respectful environment.

GOAL #1:  Students will be on time and in attendance at or above the state average.

GOAL #2:  We will improve student performance as measured by state and national
' tests. "

GOAL #3:  District 401 will continue to develop and communicate clear objectives for
cach grade level. _ :

GOAL #4:  Students and their parents will be included as active, responsible partners
in the learning process.

GOAL #5:  To increase community awareness of opportunitics and achievements in
District 401.



ELMWOOD PARK
COMMUNITY UNIT
SCHOOL DISTRICT 401
(708) 452-7292

www.epcusdd4fl.org

BOARD OF EDUCATION

BOARD OF EDUCATION MISSION STATEMENT

It is the responsibility of the Elimwood Park Schools and Community to promote the
highest level of development for every student to be productive and to foster a life-long
process of learning by creating a safe, caring and challenging educational environment.

SCHOOL BOARD POLICY

Available for viewing in the Elmwood School Office

SCHOOL BOARD MEMBERS

Mary Bruscato, President
Frank J. Parisi, Vice President
Susan Capraro, Secretary
Patricia Cleary

Albert J. Fang, Jr.

Michael V. Scheidt

Peter A. Volpe

DISTRICT ADMINISTRATORS

DR. KEVIN ANDERSON
SUPERINTENDENT

DR. PAULA HLAVACEK
ASSISTANT SUPERINTENDENT
CURRICULUM & INSTRUCTION

MR. TOM ZELEK
BUSINESS MANAGER



ELMWOOD PARK COMMUNITY UNIT SCHOOL DISTRICT #401
JULY 2011 — JUNE 2012 OFFICIAL DISTRICT CALENDAR
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ELMWOOQOD
SCHOOL MISSION
STATEMENT

The mission of ElImwood School is
to ensure for each child the
achievement of academic
potential, the continued
development of positive behaviors
and attitudes, and the desire for
life-long learning.




ELMWOOD
SCHOOL SONG

(Sung to the tune of the Notre Dame Victory March)

We are the Panthers glowing with pride.
Parents and teachers stand by our side.
Helping us to do our best,
Knowing that we can reach success!
We are the Panthers let it be told.
Learning continues as we grow old.
Proudly wearing black and gold,
We'll be all that we can be!




ADMINISTRATION AND SPECIAL SERVICES OFFICE AND SUPPORT SERVICES

Mrs. Ponzio, Principal
Mr. Kevin Seibel, Asst, Prin.
Ms. Carin, Social Worker
Ms. Jerzyk, Nurse
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onyszldewiczalepcusdd40l.org

Mrs, Lopez
Mrs. Benakos
Mrs. DiDavide

BASEC
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lopezn@epcusdd(]l.org
583-6252

benakosci@epcusddGl.org
583-5702
didavidefi@mepcusd401.ore
670-0827

Mrs. Hoffmeister 583-6714

Ms. Parren
Mrs. Caputo
Mr. Scheiwe
Mrs. Laskowski
Mzs. Golz
Mrs. Nikols
Mrs. Dizonno
Ms. Rodriguez
Mrs. Loffredo
Mrs. Maione
Ms. Lanzito
Mrs, Horvath
Mr. Subler
Ms. Vero

Mr. Ward

Ms, Stefanski
Mr, Uhler

Mr. Hawk
Mrs. Scixpeca
Ms. Schultze

Mrs. Slayion

hoffmeisterb@epcusd401l.or
583-6744
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ELMWOQOD SCHOOL FACULTY LIST 2011 -2012

PRINCIPAL ASSISTANT PRINCIPAT
Susan Ponzio. Kevin Seibel
ROOM GRADE STAFF ROOM SPECTALTY STAFF
PRIMARY Office | Secretaries Nancy Lopez
102 1 Devra Glancy Cindy Benakos
104 1 Lisa Marzilio Library | Director of Nancy Coluzzi
103 1 Lisa Anderson Reading
105 2 Roberta Predovich Tracey Laskowski
109 2 Sandy Katsantones Reading
219 2 | Stefanie Dagostino Specialist .
218 2| Michelle Bilotti _ Diane Horvath
202 3 Mary Vravosinos- Reading
Sanders Paraprofessional
203 3 Kathleen Mangiamele
204 3 Diane Daniels
201 3 Marianne DiFrisco
INTERMEDIATE 210 | Read 180 Domenica Maione
214 4 Jamie Kanas Office | Nurse Barb Jerzyk
221 4 Naomi DiSilvio 107 | Technology Paul Uhler
217 4 Mary Therese Fran DiDavide
Anichini
113 | ELL Teacher Lisa Loffredo
215 5 Mary Anne Kirsch 113 Bilingual Giselle Rodriguez
216 5 Brooke Anderson 205 Special Ed Jackie Dizonno
208 5 Tyeda Lester Courtney Caputo
Greg Ward
209 5 Amy Ferguson Library { Social Worker Meg Carin
small
room
207 6 Judy Dobric Special Ed Anita Slayton
110 6 Roger Falk Aides Efi Nikols
Rebecca Schultze
Anna
Onyszkiewicz
) Deanna Lanzito
206 6 Tony Bolin 220 | Special Ed Becky Hoffmeister
Julie Parren
211 Ril Room
SPECIALS -
111 | Special Ed° Emily Golz
213 | Enrich- | Sharon Cellins 222 | Speech Amne Stefanski
ment |
Stage Music | Amy Lynn Vero Maureen Murphy
101 Art | Ryan Subler Library | Media Specialist | Brian Hoffmeister
Band Band | Steve Hawk Library Aide Jon Scheiwe
Room
Gym PE Lisa Scimeca Head Custodian | Guy Petrin
Custodian Bob Giles
Chuck Cusamano




GENERAL INFORMATION

1. ADMISSION

The following requirements are necessary for new student admission into the Elmwood Park Public
Schools:

¢ lllinois State Board of Education Student Transfer Form (letter of good standing)
along with medical papers.

¢ IEP (special education papers), if applicable.

Academic records (must be translated and notarized if coming from a foreign
country)

o New physical along with proof of TB (ppd) test.

e Child’s official County birth certiticate (must be translated and notarized if coming
from a foreign country).

s Dental exam for grades 2 and 6
o Custody Papers (if applicable)
e ‘Three proofs of residency (all with the Elmwood Park address) as noted below:

One of the following:

¢ Real Estate Tax Bill from the current calendar year
e Current Mortgage statement/closing statement or letter from county assessor.

e Lecase dated in the last 12 months that shows the name, address and telephone
number of the landlord.

e (Current rent receipt AND notarized Letter of Residence from Landlord in Lieu of
Lease Form, including names of all school age children and their
parents/guardians.

Two of the following:

Valid llinois driver’s license.
Valid voter’s registration card.
Current water, electric or gas utility bill in your name.

Valid Public Aid Card or document from DHS or DCFS that includes your name
and current address.

Along with the above, an “Affidavit Concerning Student Residence” may be required and
completed prior to admission.

If you have a change of address you must notify the main office and fulfill the above listed
requirements for the new location.
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2. ATTENDANCE

Hours of Attendance
Entry Class Stargs Dismissal
Grades 1-6 8:35 a.m. 8:40 a.m. 3:00 p.m.

Wednesday (Staff Development Day)
Grade 1-6 9:12 a.m. 9:17 a.m. 3:00 p.m.

In the interest of safety, it is important that students not arrive at school before 8:20 a.m., on
Wednesdays until 9:00 a.m. There is no outside supervision until those times. Meetings for
student activities and opportunities for individual help from teachers are scheduled for before, during
or after school or during the lunch break. If students arrive before school for a scheduled purpose,
they are to sign in at the office and then proceed to their teacher's clagsroom.

All children must be picked up at 3:00 p.m. unless they are staying after school with parental
permission. No siblings are allowed at after school activities and must be picked up at the regular
time. Parents are expected to make other arrangements if unable to pick up their child on time.
Students who are not picked up at 3:00 p.m. may be sent to our after school program at a cost to the
parent.

Starting August 17", every Wednesday has been set aside for teacher planning and training. These
days have been designated Staff Development Days or otherwise referred to as “late start”.

In case of severe weather or other school emergency that would require the school to be closed, you
will be contacted by phone by the district’s antomated phone system. If you have “call blocker” you
can enter the following phone number 708-452-7272 in order to receive these calls. If you need
further information, please use any of the following suggested steps:

s Contact Elmwood Park High School at (708) 452-7272, extension 7445.
Refer to the Elmwood Park School District home page at www.epcusd401.org and click on
“Emergency School Closing Information”.

e Listen to AM radio stations — 670, 720 or 780

e  Watch TV channels 2, 5, 9, 32, or cable channel 37.

Office Hours 8:00 a.m. — 4:00 p.m.

Absences - Please call (708) 452-3558 or (708) 583-6260. This voicemail can be accessed at any
time until 9:15 a.m.

It is very important to call the office before 8:30 a.m. on days when your child is absent. If we
do not hear from you, it will be necessary for us to call home to confirm the reason for the absence.
If no one is available to answer your call, please leave a message stating the day, your name,
the name of the student, and the reason for absence. Our voice-mail is available throughout the
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night. Absenteeism which averages more than one day every two weeks is a serious problem that
will be investigated by school officials. Parents should consult with the principal about chronic
problems. If a student is absent 5 or more consecutive days due to illness, the student may be
required fo bring a note from the doctor to be allowed back to school. Further, at the request

of the school administration, a student may be asked to produce a doctor’s explanation for an
unusual attendance pattern,

After the 10™ absence (excused or unexcused) a letter will be sent to the home. If absences
continue, a telephone conference will be required.

After the 20™ absence, a second letter will be sent home, warning of consequences if absences
continue. A conference must be held.

After the 45™ absence, a certified letter will be sent to the home, warning that the student may be
retained.

Tardiness

Tardiness is very disruptive and every effort should be made to be on time. Students arriving after
8:40 a.m. in the morning, or 9:17 a.m. on Wednesdays, will be marked tardy by their classroom
teacher and will need to obtain an admit slip from the office. Six or more tardies per semester will
result in an after school detention, and the student will be issued a detention for each tardy
thereafter. A report may be made to the Cook County Truancy Officer after 12 tardies.

Dismissal

If a child is to be dismissed during the school day, a note must be sent to the teacher, who will then
forward it to the office. Parents must report to the school office when picking up their student.

All children must be picked up at 3:00 p.m. unless they are staying after school with parental
permission. No siblings are allowed at after school activities and must be picked up at the regular
time. Parents are responsible for making other arrangements if they are unable to pick up their
student on time. Students that are not picked up at 3:00 p.m. may be sent to our after school
program at a cost to the parent.

Vacations

Pre-arranged vacations and absences must be approved prior to the vacation. When a future absence
is expected, a note should be sent to the homeroom teacher who will forward it to the office. The
student is responsible for gathering assignments so a minimum of work will be missed. Work
assigned must be turned in a week after returning to school or it will not be counted for grading
purposes.
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3. ACCIDENT CARE PROCEDURES (During school hours)
Simple Injuries:

Student will be assessed and first aid care will be provided by staff.

Moderate to Severe Injuries:

1. Student will be assessed and first aid care provided.
2. Parents will be contacted immediately.

3. Community emergency personnel will be confacted when necessary.

4. CELL PHONES AND OTHER ELECTRONIC DEVICES, SUCH AS I-PODS. HAND HELD
VIDEOS.

The School is not liable for loss and or theft.

Phones may be brought to school, but are not to be turned on during the school day or during

school- related activities. Furthermore, they are to remain in a safe location, stowed safely away and
out of sight in a backpack or locker when within the school building. Students may turn on their
phones to make or receive calls only after they have exited the building at the conclusion of the
school day. If staying for school-related activities, calls may be made/received after the activity has
concluded. All other electronic devices, including but not limited to TPods, and hand held video
devises must also be stowed safely away and out of sight in a backpack or locker when in the school
building. Possession of a cell phone and other electronic devices is a privilege, not a right. Strict

adherence to the rules concerning these devices is required to keep this privilege. The school is not
liable for loss or theft of these items.

5. CHAIN OF COMMAND

When questions, concerns or interests regarding your child’s progress or school program arise, please
address them promptly by contacting the classroom teacher. If questions or concerns remain, it is
appropriate that you then contact the building principal or assistant principal. In the event that there
are remaining ot unresolved questions or concerns, feel free to contact the Superintendent of Schools.
Remember, always contact the teacher first!

6. CHANGE OF RESIDENCE

If you have a change of residence, you must notify the main office and bring in the following proofs
of residence for the new location.

One of the following documents;

e Real estate tax bill from the current calendar year.
Current mortgage statement/closing statement or letter from the county assessor.

e Lease dated in the last 12 months that shows the name, address and telephone number of the
landlord.

o Current rent receipt AND notarized Letter of Residence from Landlord in Lieu of Lease Form,
including names of all school age children and their parents/guardians.
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Two of the following documents:

Valid Hlinois driver’s license.
Valid 1llinois or Elmwood Park vehicle registration card.
Current water, electric or gas utility bill in your name,

Valid public aid card or document from DHS or DCFS that includes your name and current
address.

. COMMUNICATIONS

Periodicals - Each week the “Elmwood Express” will be distributed and posted on our website.
'This weekly publication reports important information pertaining to our school, as well as articles
from staff, students, and other school organizations. Many individual teachers send home a brief
note or newsletter describing past activities and upcoming events within their class or grade levels.

Progress Reports — Progress reports are distributed four times a year. Parents may check student
progress at any time by accessing Power School.

Report Cards — Report cards are distributed four times a year. The final report cards will be given
out on the last day of school.

Power School

Student demographic information, grades, attendance and conduct are accessible for viewing by
parents through Power School. Authorized parents and guardians can receive user names and
passwords from the office that will enable them fo view their child’s information.

Parent conferences — Parent conferences are held twice a year. The first conference is in November
after report cards are handed out. The second conference is in February and is for students whose
teachers or parents feel a conference is necessary.

Email — Parents may provide their email address to the school office to receive information
clectronically. As email addresses tend to change frequently, please keep the office updated on your

most current address.

. DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Elmwood
Park Community Unit School District 401, with certain exceptions, obtain your written consent prior
to the disclosure of personally identifiable information from your child’s education records.
However, the District discloses appropriately designated “directory information” without written
consent, unless you advised the District to the contrary in accordance with District procedures. The
primary purpose of directory information is to allow the District to include this type of information
from your child’s education records in certain school publications. Examples include:

A playbill, showing your student’s role in a drama production;
The annual yearbook;
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Honor roll or other recognition lists;
Graduation programs; and
Sports activity sheets, such as for wrestling, showing weight and height of team members,

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written
consent. Qutside organizations include, but are not limited to, companies that manufacture class
rings or publish yearbooks. In addition, two federal laws require local educational agencies (LEA’s)
receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide
military recruiters, upon request, with three directory information categories-names, addresses and
telephone listings — unless parents have advised the LEA that they do not want their student’s
information disclosed without their prior written consent.

If you do not want Elmwood Park Community Unit School District 401 to disclose directory
information from your child’s education records without your prior written consent, you must notify
the District in writing by Friday, September 2nd. The District has designated the following
information as directory information:

Student’s name

Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Photograph

Degrees, honors, and awards received

Grade level

Reference District Policies for Student Handbeoks Elmwood Park Community School District #401
These policies are available online at www.epcusd401.org or in the principal’s office.

9. DISCIPLINE

Behavior is expected throughout the school — in classrooms, hallways, cafeteria, outside property,
assemblies, on buses and at extra curricular activities — that is respectful of teachers and classmates
and is supportive of a positive climate for living and learmning.

Reference District Policies for Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epeusd401.org or in the principal’s office.

Bullying — Behaviors that will have a negative impact upon the learning environment or any act or
conduct by a student that injures, degrades, belittles or disgraces another student will not be
tolerated.

Reference District Policies for Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epcusd401.org or in the principal’s office.

Disruptive Acts - Students are expected to behave so that classrooms, halls, and other school areas
are not disrupted or endangered.
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Discipline - Corporal Punishment

Corporal punishment (including slapping, paddling or prolonged maintenance of a student in
physically painful positions and intentional infliction of bodily harm) may not be used. Teachers
may use reascnable force as needed to keep students, school personnel and others, safe, or for self-
defense or defense of property.

Teachers and other staff members also shall refrain from using disciplinary methods that may be
psychologically damaging to children, such as ridicule, excessive display of temper, etc.

Physical restraint may be used when necessary to protect the student or other individuals and/or
property from physical harm.

Reference District Policies for Student Handbooks Elmwood Park Community Unit School District
#401

These policies are available online at www.epcusd401.org or in the principal’s office

Lunchroom Behavior - Appropriate behavior is expected in the school cafeteria including: using
proper etiquette; throwing away garbage; and refraining from throwing food or other objects. Food
and drink may not be taken from the cafeteria. Disciplinary measures may be taken if these
expectations are not met.

Search and Seizure - For the safety and supervision of students in the absence of
parent(s)/guardian(s), to maintain discipline and order in schools, and to provide for the health,
safety and welfare of students and staff, school authoritics are authorized to conduct searches of
students and their personal effects, as well as District property.

Reference District Policies for Student Handbooks Elmwood Park Community Unit School District
#401

These policies are available online at www.epcusd401.orp or in the principal’s office

10. DRESS CODE

Students’ dress and grooming must not disrupt the educational process, interfere with the
maintenance of a positive teaching/learning climate, or compromise reasonable standards of health,
safety and decency. Procedures for handling students who dress or groom inappropriately are
included in the Student Handbook.

Certain types of clothing are inappropriate in a serious academic setting. To assist pareats in
guiding the choice of clothing made by students to be worn during the school day, the following
parameters have been established.

e Clothing designed for outerwear such as coats, jackets, hats, gloves, and sunglasses must be kept
in lockers during the school day.

e Shorts and skirts must extend down the leg at least far enough that the student’s fingertips touch
the bottom of the garment.
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e Clothing and accessories displaying inappropriate words or illustrations, including weapons,
references to gangs, drugs, alcohol or tobacco products, or displaying any subject matter that
may be considered distasteful, or disrespectful are not appropriate.

e Tank tops, muscle shirts, halter tops, tube tops, low cut blouses or shirts, see-through or mesh
tops and shirts, belly tops, and over-sized pants and shorts are prohibited.

¢ Clothing and accessories that are judged to be unsafe or extremely disruptive, such as chains and
fishhook earrings, are not appropriate.

¢ Shirts must cover the abdomen and back at all times. Tops, such as basketball jerseys, must be
worn over a shirt with sleeves.

o Pants, shorts, and skirts must be worn around the waist.

e Any object that is disruptive or affects the safety of others is prohibited.

» Flip flops (shoes) or shoes with wheels may not be worn at school.

» Purses, if brought to school, must be kept in the student’s locker at all times.

» Etchings in hair, Mohawks and faux-hawks are NOT allowed.

+ Non-natural hair color (blue, purple, hot pink, etc.) are prohibited.

DRESS CODE INFRACTIONS — Student Appearance

1" Offense Verbal warning + Correct the Infraction + Inform the Parent/Guardian
2™ Offense Detention + Correct the Infraction + Tnform the Parent/Guardian
3" Offense Detention + Correct the Infraction + In-Person Conference with Parent/Guardian

Reference Disirict Policies for Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epcusd401.org or in the principal’s office.

11. EMERGENCY EVACUATION

If it becomes necessary to have the students evacuate the building, the faculty and staff will escort
the children to Elm Middle School, 7607 W. Cortland. Emergency Information and the District’s
Crisis Intervention Plan are posted on our website at www.epcusd401.org.

12. ENTRY, MOVEMENT THROUGH THE CORRIDORS AND DEPARTURE

A. Students enter and exit school only through their assigned door. Tardy students arriving after their
door is locked must enter through the main office door and report to the office to receive a tardy
slip.

B. During rainy weather or when wind chill temperatures are below 20 degrees, students will be
permitted to enter school at 8:20 a.m. (9:00 a.m. on Wednesdays).

C. Students are to walk, not run, through the corridors.

D. Unless permitted or required to stay after school by a teacher, students must leave the school
grounds promptly when dismissed from the same door they entered in the morning.
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13.

14.

E. Bike riding, skateboarding, the riding of scooters, and roller skating/rollerblades are not permitted

on school property between 8:00 a.m. and 4:00 p.m.

F. Classroom treats and other food items are only permitted at places designated by the teacher.

G. At dismissal time, students are to be met outside of school rather than picked up at their room.

Teachers will make every attempt to promptly dismiss their students.

H. Do not bring animals to school. In accordance with Village ordinance Sec. 5-15, animals are

prohibited on public school property. We, therefore, ask when dropping off or picking up your
child, you adhere to this ordinance.

I. Inaccordance with state law, there is a No Smoking policy in effect on school property.

J.  For the safety of our students, South 75™ Ct. will be blocked off prior to arrival and departure of

students. Remember, children learn from adults, so please follow the directions of the crossing
guards and teacher supervisors.

K. Ifthere are “horses” or barricades present at any of the alleys adjacent to school property, they

are not to be moved. The alleys are not to be used for dropping off or picking up of students.

EQUAL EDUCATIONAL OPPORTUNITIES

Equal educational opportunities shall be available for all students without regard to race, color,
national origin, ancestry, sex, ethnicity, language barrier, religious beliefs, physical and mental
handicap or disability, economic and social conditions, or actual or potential marital or parental
status. Any student may file a discrimination grievance by using the Uniform Grievance Procedure.

Elmwood Park Community Unit School District 401 also adheres to the policies and procedures of
Section 504 of the Rehabilitation Act of 1973 to insure the rights of all disabled students enrolled.
The Section 504 Coordinator responsible for sex equity (Title IX) is Mr. Peter Herbert and for
handicapped (Section 504) is Dr. Paula Hlavacek. They may be reached at (708) 452-7292.

Reference District Policies for Student Handbooks

Elmwood Park Community Unit School District #401 These policies are available online at
www.epcusd401.org or in the principal’s office.

EXTRA-CURRICULAR AND CO-CURRICULAR ACTIVITIES

Selection of members or participants is at the discretion of the teachers, sponsors, or coaches
provided that the selection criteria conform to the District’s policies. Participation in co-curricular
activities is dependent upon course selection and successful progress in those courses. In order to be
eligible to participate in any school-sponsored or school-supported athletic or extra-curricular
activity, the student must maintain a passing grade in four classes.

Reference School Policies For Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epcusd401.org or in the principal’s office.

18



15. FEES

School fees were approved by the School Board with the expectation that they would be paid by each
family. A $30.00 fee will be assessed for all returned and NSF checks. The registration fees along
with other monies due the school (lost books, book fines, etc.) must be paid. Unpaid balances
will be submitted to a collection agency. The only form of payment we will be able to accept
after April 1% of each year is cash, money order, or credit card. This will include field trips,
class parties, fundraisers, etc.

Supplies — Each student will be issued a list of school supplies needed for his or her grade level.
These should be purchased by the first day of school at a store of your choice. (Our bookstore will
sell “catch-up” supplies and novelty items).

Periodicals — Each student shall be required to purchase current periodicals as required by the
individual teacher.

Party Money — A small fee will be collected to help defray the cost of parties during the school year.
The parties will be handled by the room parents.

Yearbook — Anyone wishing to purchase a yearbook may order one at the start and during the year
prior to the placement of the yearbook order.

Waiver of Fees - Students whose parents are unable to afford the school fees may request a fee
waiver. Applications for fee waivers may be submitted from parents /guardian by completing an
application form available in the school office.

“School Fees” include, but are not limited to, the following:
All charges required for textbooks and instructional materials,
School records fees.

School health services fees.

“School fees” do not include:

Charges for field trips made during school hours, or made after school hours if the field trip is required
or a customary part of a class or extra-curricular activity (e.g., annually scheduled trips to museums,
concerts, places of business and industry or field trips related to instruction in social studies, the fine
arts, carcer/vocational education, or the sciences).

Charges for the intramural program.

Charges to participate in an extra-curricular activity.

Library fines and other charges made for the loss, misuse, or destruction of school property (e.g.,

musical instruments).
Charges for the purchase of yearbooks, pictures or similar items.

Charges for optional travel undertaken by a school club or group of students outside of school hours

(e.g., a trip to Spain by the Spanish Club or a senior class trip).

Charges for admission to social events.

Optional community service programs for which fees are charged (e.g., preschool, before and after
school child care, recreation programs).
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Student Fees

If your Student Fees are not paid in full by August 31, 2011 your child will not be allowed to
participate in the extracurricular activities, sports, or other optional programs until the balance is
paid in full, furthermore, you will be accessed an additional 40% on the unpaid balance and your
account may be sent to a collection agency.

Refunds

Less than or equal to First week of school 75%
Less than or equal to 2nd week 50%

Less than or equal to 3rd week 25%

Less than or equal to 4th week 0

Reference School Policies For Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epcusd401.org or in the principal’s office.

16. FIELD TRIPS

All classes plan field trips that are relevant to their respective curriculums. Classroom teachers and
selected parent volunteers supervise the field trips. Parents maintain the rules and regulations
stipulated by the classroom teacher, which are in conjunction with school tules and regulations. If
necessary, additional fees may be collected by the classroom teacher.

17. GRADING SCALE

All classes use the same grading scale, which is printed below:

97-100 A+ 94-96 A 90-93  A-
87-89 B+ 84-86 B 80-83 B-
7779 C+ 74-76  C 70-73  C-
67-69 D+ 64-66 D 60-63 D-
0-59 F

18. GRIEVANCE PROCEDURE

District students, parents and/or guardians of District students, or employees of District 401, should

notify the Assistant Superintendent for Curriculum and Instruction if they believe that the School

Board, its employees or agents have violated their rights guaranteed by the State or federal

Constitution, State or federal statute, or Board policy or have a complaint regarding:

Title II of the Americans with Disabilities Act;

Title IX of the Education Amendments of 1972;

Section 504 of the Rehabilitation Act of 1973;

Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and

Title IX of the Education Amendments of 1972);

5. The misuse of funds received for services to improve educational opportunities for
educationally disadvantaged or deprived children; or

6. Curriculum, instructional materials, programs

Ll
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19.

20.

Reference Student Policies For Student Handbooks Elmwood Park Community Unit School District #401
These policies are available online at www.epcusd401 .org or in the principal’s office.

HEALTH AND SAFETY

Physical exams and immunizations are required by state statute and District #401 Board Policy to
be current by the first day of school, or the student will be excluded from school. Incoming sixth
grade student requirements include a new school year physical, current TB test and up-to-date
immunizations. All second and sixth grade students will require a dental exam.

New student requirements include a new school year physical, up-to-date immunizations and
current TB test. Transfer students in grades 2 and 6 will need a current dental exam by May 14,
2012. Consult your physician or the school nurse should you have questions,

Vision screenings are conducted annually for all children enrolled in the school district. A vision
screening is not a substitute for a complete eye and vision evaluation by an eye doctor. Your child
is not required to undergo this vision screening if an optometrist or ophthalmologist has completed
and signed a report form indicating that an examination has been administered within the previous
12 months. Please let us know immediately if you do not wish for the school district to conduct a
vision screening for your child.

Each student must have an emergency card on file in the school office. Plcase notify the office
immediately of changes during the school year. Students must be accompanied by a parent or
designated guardian if walking home in the case of illness or injury.

Gym or physical activities excuses for an extended time must be accompanied by a doctor’s note.
This note should inchude the doctor’s name, phone number, diagnosis, and dates designated for
absences, P.E., or outdoor recess restrictions.

Should your child be absent from school due to a fever and illness, your child must be fever free for
24 hours before returning to school.

You are responsible for you child’s conduct and safety while traveling to or from school. The
school’s responsibility for the safety and welfare of your child begins upon arrival on school
property at authorized times.

HOMEWORK AND TESTS

Homework helps build basic skills and enriches the regular classroom program. It helps students
develop study skills and the responsibility for self-improvement through disciplined study outside of
the classroom. Homework assignments will be made by the classroom teachers, and will be
purposeful, differentiated, and coordinated. Homework is part of your child’s progress in school
and will be a portion of your child’s final quarter grades.
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When calling your child in sick, please request their homework (which wili be ready for
pickup at 3:00 P.M.) or find out who their “homework buddy” is and request it to be sent
home with the buddy. The student has one day for every day absent to make up the work.

If the child will be out of town, please notify the teacher and request any work that he/she
will be missing. Work assigned must be twrned in a week after returning to school or it will
not be counted for grading purposes.

If your child forgets his/her homework, you may return to the school with your child up until
4:00 P.M. You must check in to the main office. Only students with passes are allowed to
come in before school starts for homework help.

All of our textbooks and workbooks are available for your child’s use at the Elmwood Park
Library in case they forget to bring their books home.

Appropriate standardized tests are used to diagnose student strengths and weaknesses, to measure
growth in basic skills and to measure scholastic aptitude. As necessary; individual tests will be
given for a more detailed assessment of the student.

AIMSWEB: Using this scientifically based formative assessment, students in grades 1 and
2 will be screened in the fall, winter and spring and progress monitored as individually
appropriate during the school year. Results will be discussed with parents.

CogAT (Cognitive Abilities Test): Second grade students will be tested in the fall to
determine strengths and weaknesses in their cognitive processes.

ISAT (Illinois Student Achievement Test): This test is given to all public school
students in third through sixth grades. Students will be tested in reading and math in grades
3 — 6. In addition, students in grade 4 will be tested in science.

MAP: Students in grades 3-6 will be tested using this research-based formative assessment
three times throughout the year. Resuits will be discussed with parents.

21. HONOR ROLL (Sixth Grade Students Only)

A.

B.

Students with all A’s and B’s will be listed on the Honor Roll.

Band, Art, Music and Physical Education grades are part of the Honor Roll calculation
during second and fourth quarter.

22, INTERNET USER RULES

Instruction

Acceptable Use and Internet Safety Policy

Purpose
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The Board of Education of Elmwood Park Community Unit School District 401 (herein referred to as “the
Board” or “the District”} provides technology resources to support the educational mission of District school
Electronic networks, including the Internet, arc a part of the District’s instructional program and serve to
promote educational excellence by facilitating resource sharing, innovation, and communication. The use of
these resources is a privilege that is extended to members of the District community. The District’s code of
conduct applies to activities online and with technology. In addition, individuals must read the District’s
Acceptable Use and Internet Safety Policy and sign the attached Agreement Regarding Permissible Compute
Use before receiving access to District technology resources and the internet.

Use of the District technology resources must be consistent with the mission, goals, and objectives of the
District. Members of the District community are expected to use technology in a responsible, efficient, ethice
and legal manner. District community members are responsible for their activities and accountable for their
individual conduct while using District technology services. Inappropriate use may result in discipline, loss ¢
privileges, and/or legal action at the discretion of the Superintendent or his/her designee.

Application of Policy

This Policy applies to all individuals (hereinafter “individuals” or “users™) who use the District technology
resources provided and managed by the District. Individuals covered by this Policy (sometimes referred to 11
this Policy as “District community members”) include, but are not limited to, students, staff, faculty,
administration, and visiting guests and parents who have access to the Internet as well as a host of “District
technology resources.” “District technology resources” includes all District hardware, software,
communications systems, networks, electronic equipment, data, and other technologies, including any means
method to access the Internet using such resources.

Scope

In providing District technology resources, the Board owns the contents of the technology systems
provided and reserves the right to inspect the contents of the system. Individuals using District technology
resources have no expectation of privacy in any material stored, transmitted, or received via the District’s
electronic network. The Board denies any responsibility for any information, including its accuracy or
quality, obtained or transmitted through use of the Internet. The Board does not warrant the effectiveness
of Internet filtering. Further, the Board denies responsibility for any information that may be lost,
damaged or altered or unavailable when using the District's network as well as for any damage or loss

of and user’s personal property used to access District technology resources. The Board denies any
liability for information transmitted through District technology resources. Individuals shall be solely
responsible for any improper or illegal activity and/or transaction resulting from the use of the District’s
computer network, District technology resource users shall be solely responsible for any unauthorized
charges resulting from access to the Internet.

Policy

1. Acceptable Use

The Board only authorizes and approves of use of the District’s technology resources for activities
consistent with the educational mission of the District that include the school curriculum, delivery of
services or co-curricular activities sponsored by the District. All users are expected to exercise good
judgment in the use of the District’s technological and information resources,
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2.

Unacceptable Use

The Board declares that the unacceptable uses of District technology resources include, but are not
necessarily limited to:

3.

Individuals may not modify, install, upload or download programs or software without
administrative and technology staff authorization.

Individuals may not engage in acts of vandalism, which is defined as any malicious attempt to
harm or destroy data of another user or any network. This includes, but is not limited to uploading
or creation of computer viruses and hardware damage.

Individuals may not partake in wasteful use of District resources or file space (examples include:
printing excessive amounts of paper, sending spam or chain letters, looping programs)

Individuals shall not access, submit, post, publish, or display any defamatory, inaccurate, abusive,
obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material.
No District work product may be loaded on to the network or posted on the internet for public
access without prior approval from the Superintendent or his/her designee. Examples of materials
constituting District work product include, but are not limited to the following: curriculum or test
materials used in District programs, Division or Department Guidelines and/or Procedures,
Parent/Student Handbooks, and District publications.

Individuals may not use the District’s computer network or District internet access for commercial
gain.

Individuals shall not use the network while access privileges are suspended or revoked.

Internet Safety

Students may access the Internet with the permission and under the direction of a teacher or staff
member as part of the school curriculum.

Use of the District computers and the District network may be supervised and monitored by
District staff to ensure appropriate use. To the extent practical, technology protection measures
(or “Internet filters™) shall be used to block or filter access to inappropriate information on the
internet and electronic communication. Specifically, as required by the Children’s Internet
Protection Act, blocking shall be applied to visual depictions of material deemed obscene or
child pornography, or to any material deemed harmful to minors. All internet-enabled computers
used by students, patrons, and staff, will employ filters. If individuals detect that technology
services or internet filters are not functioning properly, they shall immediately notify the system
administrator. Individuals shall not modify or disable, or attempt to modify or disable, any
filtering or blocking software installed in District computers or the District’s computer system.
Subject to staff supervision, technology protection measures may be disabled or, in the case of
minors, minimized, only for bona fide research or other lawful purposes. Procedures to disable
or otherwise modifying any technology protection measures shall be the responsibility of the
Superintendent or his/her designee.

Individuals may not access information which is illegal, indecent, obscene, constitutes child
pornography, harmful to minors, inappropriate for minors, defamatory, likely to result in
harassment of another student or staff member, likely to cause material disruption in the schools,
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